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Sample 

Tour Report Form 
Name & Designation :  
EID   :  
Purpose of Tour : 
Place of visit  : 
Duration   :  
 

Assignment(s): 
 
………………………………………………………………………………………………………………………………………………
….. 
 
………………………………………………………………………………………………………………………………………………
…… 
 

Observations/Recommendations/Suggestions/Actions initiated 
 
1. 
2. 
3. 
 
 
 
 
 
 
 
 
Submitted by: 
 


